
 
 
The Embassy of Belgium in Copenhagen is currently looking for a driver / technical and 
logistics support operative.  
  

  
What you’ll be doing :   
  
As a driver you ensure the safe transport of people or property (mail, equipment, luggage, 
etc.) in a proactive and timely manner. Before each journey, you prepare the best route by 
consulting maps, taking into account the state of the roads and the traffic, weather conditions, 
etc. You collect or drive personnel or visitors of the post to meetings/external activities 
following the route best suited to the times. You collect or drive visitors to and from the airport 
during and outside of usual working hours (late arrivals or departures, weekends, etc.). You 
load/unload the transported goods and help people carry their luggage and equipment. You 
complete books or other documents concerning the various trips.  
  
As a manager in charge of vehicles and related repair and maintenance equipment you 
ensure the proper maintenance of vehicles and of repair and maintenance equipment in a 
proactive manner in order to minimize the risk of failures and keep all material clean and in a 
good state of repair. You ensure that the vehicle documents are consistent with the country’s 
legislation and other regulatory provisions, as well as with internal rules and procedures in 
order to avoid any problems with local authorities. You carry out small repairs and/or bring the 
vehicle(s) to the garage for checking and maintenance. You bring the vehicle(s) to a technical 
control body. You ensure that the vehicles are clean, both inside and outside. You undertake 
the administrative steps to ensure compliance of the necessary documents with the 
requirements so that the vehicle may be used for driving (registration of new vehicles, 
insurance, driving tax, etc.). You ensure that the documentation of the vehicle is always up to 
date and present in the vehicle during trips.  
  
As a technical and/or logistics support operative you implement or help to implement 
certain technical and/or logistical works (small repairs, maintenance, cleaning, installation, 
supplies, etc.) in order to support the daily functioning of the post. You carry out small repairs 
or other works (replace light bulbs, small painting jobs, help with packaging, installing or 
changing flags, etc.). You move or help to move (dismantling/assembling desks, transporting 
material to the archives or the storeroom, etc.). You manage urgent shopping on request by a 
manager. In collaboration with the accountant you reach out to service providers and 
companies for quotations and you follow up on works in and around the Embassy buildings.   
  
  
Do you have what it takes?   
  
You have a driver’s license valid in Denmark. You speak at least one of the following 
languages: English, Dutch or French.  
  
You are service oriented and a team player. You are flexible, reliable, trustworthy, loyal and 
discrete. You don’t mind working evenings and weekends.   
  
You know a thing or two about handy work and are not afraid to get your hands dirty. You 
look for creative solutions and aim to get results.   
  
What do we offer?  
  

• A full time position in a dynamic team  
• An exciting international working environment  



• A gross salary of 27.436 DKK per month  
• 30 days of paid leave per year  
• Compensation for overtime worked during evenings and on weekends.  

  
What does the selection procedure look like?  
  

• An oral interview of +/- 30 minutes during which we’ll assess your motivation, 
previous working experience and professional skills.  

  
If you want to apply for this position, please send us your CV and motivation letter (in 
English, Dutch or French) to : copenhagen@diplobel.fed.be. Deadline for application is 30 
November 2022.  
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